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STREET SIGN ORDER FORM 
 

NAME OF NEIGHBOURHOOD WATCH SCHEME: ________________________________ 

 
REPRESENT A TIVE OF SCHEME ORDERING SIGN: _______________________________ 
 
TEL. NO. DAY TIME: ____________________________ DATE:  ________________________ 

 
PLEASE COMPLETE THE ‘NOTICE OF INTENT’ FORM OVERLEAF 

 
SIGNS ARE NORMALLY FIXED TO COUNTY COUNCIL STREET LAMPS, WHERE SIGNS ARE FIXED DIRECT TO 

W ALLS HOLES CAN BE DRILLED FOR FIXINGS.  
 

SAFE WORKING PRACTICE FOR VOLUNT ARY MEMBERS FIXING 
NEIGHBOURHOOD WA TCH SIGNS TO STREET LIGHTING COLUMNS 

 
1. Persons in vol ved must be ph ysica l l y f i t enough to c l i mb pai rs of steps and must wor k in pa i rs. The 

second person to steady the steps and act as a ‘look out’ for members of the pub l i c app roach ing. 
 
2. Pai rs of steps used must be of sui table ‘A’ frame construct ion, be checked for fau l ts/damage and con ve yed 

f rom site to site in a safe manner. If an y signs of damage are found, the y must NOT be used and a l ternat i ve 
arrangements w i l l need to be made, i.e. another pa i r of  steps wi l l need to be organised. 

 
3. Whe re the column is set in a grass verge, ext ra care must be taken to ensure that the pa i r of steps is 

l e ve l led prope r l y before c l imbing to f i x the signs. If the ve rge is exca vated in an y wa y then it must be 
re instated before mov ing from the site. 

 
4. It is essent ia l that steps or ladders are NOT leant aga inst l ight ing columns. Th is fo l lows instances where 

seve ra l l igh t ing columns have fa i led and broken off due to the inc reased stresses. 
 
5. Considerat ion must be g i ven to members of the pub l i c  using the footwa y. 
 
6. An y par k ing restr ic t ions must be obser ved. 
 
7. A l l necessar y steps to ensure safet y of members wh i lst car r y ing out these dut ies must be taken at al l 

t imes. 
In addit ion: 

• Signs should onl y be sighted on l ight ing columns and not on an y other street fu rn i tu re such as 
Traff ic Regulat ion O rder posts, bus stop signs or te legraph poles; 

• The lowest part of the sign must be at least 2.1 metres above footwa y le ve l and should not be more 
than 3 metres from the ground; and 

• Column numbers must not be obscu red from v ie w, and 
• The signs should not be f i t ted where an y Traff ic Regulat ion Order signs are al ready attached to 

the lamp column 
 
 
 

SIGN TYPE PRICE No. REQUIRED SIZE 
YELLOW FOAMEX SIGNS 5mm PRINTED TWO 
COLOUR PRINT. FIXINGS BLACK ZIP TIES £8.00  400mm 

x 
300mm 

 
Signs will be delivered / fixed   
within 28 days of receipt of order 

TOTAL 
 

£ CHEQUES MADE  
PAYABLE TO; 
CCNWA 

 



 
 
 
 
 
 

NOTICE OF INTENT TO DISPLAY 
 

NEIGHBOURHOOD WATCH STREET SIGNS 
 

Town & Coun t r y Pla n n i ng (Cont rol of Ad ve rtise men ts) Regs. 1992 
(Deemed Consen t – Class 10) 

 
Notice is gi ve n t h a t t he Neig hbou r hood Wat c h Sc he me ment ioned belo w, for w hic h I 
a m a me m be r, in tends to erect ad ve rt isem e n ts gi vi n g notice of its existence a t t he 
follo wi n g locations:- 
                                                                                           
  
 
 
 
 
 
 
                                  
                                                                                                                                                      
                                                                                                                                                      
                                                                                                                                                
                                                                      
                                                                   
 
 
 
 
                                                                                                           
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                                                                                                              

For Plann ing Dept. 
Use 
Reference 

STREET/ROAD NAME 
 
1  
..................................................
........ 
 

2 
..................................................
......... 
 

3  
..................................................
........ 
 

4  
..................................................
........ 
 

5  
..................................................
........ 
 

6  
..................................................
........ 

EXACT LOCATION (LAMPPOST 
No. OR NEAREST HOUSE No.) 

......................................................

............. 
 

......................................................

............. 
 

......................................................

............. 
 

......................................................

............. 
 

......................................................

............. 
 

......................................................

............. 

Member (BLOCK CAPITALS)  
...................................................................................... 
 

Address 
..............................................................................................................
............ 
 

..............................................................................................................

.......................... 
 

..............................................................................................................

.......................... 
 

..............................................................................................................

.......................... 
 

Scheme Name/reference no. 
........................................................................................ 
 
 

THIS SECTION TO BE COMPLETED BY POLICE, NEIGHBOURHOOD 
WATCH 
ASSOCIATION, NEIGHBOURHOOD WATCH DEVELOPMENT OFFICER, 
etc. 
 
I certif y that –  
1. This Neighbourhood Watch Scheme has been properly establ ished. 
2. The Police Au thority has agreed to the displ a y of the advertisement (NW Street 

Signs) 
3. The highways Authorit ies for Leicester City, Leicestershire Count y Council and 

Rutla nd County Counci l have g iven consent for the signs of the approved design 
to be displayed 

 
 
Signed: ..................................................................     Post/Organ isat ion: ................................. 
 
NAME (BLOCK CAPITALS)  ...................................................................................................... 


